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STEP 1

Navigate to your Design Lab website.

The link to this page will be provided by The Alchemy Collaborative for your organization.

HOME SCHOOLS INSTRUCTIONAL VIDEOS pin

~u

Welcome fo the Design Lab, your ultimate destination for all things design! We're thrilled fo have you here
and can't wait 1o help you unleash your creative potential.

4 In this virtual haven, you'll discover a freasure frove of design resources at your fingerfips. From brand
guides to ensure consistency and cohesion, fo branded email signature femplates that leave a lasting
impression, and dazziing social media templates to captivate your audience, we've get you covered.

To truly amplify your design experlence, we encourage you fo first create a Canva Pro aceount. Asa
of gratitude for your dedication fo education, all educator up for a FREE! Navigate to the
nal Video tab at the top of this page 1o find a how-to 2 that, be sure to click on the
"join your district's Canva team" button to gain access to collaborative design features and become part
of a supportive community of fellow creatives.

STEP 2

Scroll down to "Design Lab Resources”

From here, select the "Headshots" link.

BRAND GUIDE FILES

HEADSHOTS EMAIL SIGNATURE TEMPLATE
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STEP 3

You will be redirected to a Google Drive folder containing headshots.
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STEP 4

| Type ~ ’ | People ~ ’ | Modified ~

Name 1

BROOKE GOFF.jpg

KARRI EVANS.jpg

KRISTEN WAITS.jpg

LANDON HUFF.jpg

Headshots are organized by users' first and last names.
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BROOKE GOFF.jpg

KARRI EVANS.jpg

KRISTEN WAITS.jpg

LANDON HUFF.jpg

MARISSA TOMS.jpg
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STEP 5
Scroll through the files until you find your first and last name.
When you find it, select the file to highlight it.

HEADSHOTS ~

X 1selected &* k2 G
Name 1 Last m
BROOKE GOFF.jpg Jan 18,
™ KARRIEVANS.jpg Jan 18,
M KRISTEN WAITS.jpg Jan 18,
™ LANDON HUFF.jpg Jan 18,
M MARISSA TOMS.jpg Jan 18,

STEP 6

On the far right, there will be a "Download” button. Click this to download
your headshot to your computer.
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0 That's it! You've successfully navigated to your Design Lab page, found your head-
shot link, and downloaded your professional headshot.
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